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Blundeston CEVC Primary School 
A Place to Flourish
“I have come that they may have life, and have it to the full” (John 10:10)

                   NOTIFICATION OF TERM-TIME ABSENCE FORM

At our school, our key aim is for our children to flourish. This means we are committed to providing a high-quality education and promoting excellent levels of attendance and punctuality for all our pupils.  We understand that by attending school every day, and being on time, children can take full advantage of the educational opportunities available to them. As there is a direct correlation between achievement and attendance, well before high school, we understand that good attendance will help our pupils to maximise their learning and fulfil their full potential.  

If your child/ren is/are going to be absent from school, please complete this form and return it to the school office, at least 14 days prior to the plannned absence. Please do provide as much information as possible about the reason for the absence.

Please note that completion of this form does not mean that the absence will be authorised. (Our Attendance Policy provides more information and can be viewed on the school website). We will write to you once we have received this completed form.

We would like to make you aware that if a child has 10 sessions or more of unauthorised absence within any 10 week period the school will make a referral for a fixed penalty notice (for pupils who are compulsory school age).  These sessions do not have to be consecutive and can be made up of a combination of any unauthorised absence.  The 10-school week period can span different terms or school years. The Fixed Penalty Notice referrals are completed by the school and sent to the Local Authority Education Attendance Service.

Please note that Fixed Penalty Notice fines are issued to each parent/carer for each individual child.
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	Date of Birth
	Year Group

	
	
	

	
	
	

	
	
	

	
	
	



I, the parent/carer of the child/ren, am informing the school that my child/ren will be absent from school  

from _______________________________ to _________________________________.

Please attach any supporting evidence and/or give reasons for the requested absence (please continue on the reverse if necessary).
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Signature of parent/carer ……………………………………………..

Printed name ………………………………………………………......

Date ……………………………………………………………………..

For Office Use 
	Absence dates
	Absence code
	Total no. of sessions
	Referral made
	FPN issued
	FPN actioned
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